AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
FOR COMMUNITY DEVELOPMENT BLOCK GRANT DISASTER RECOVERY
MANAGEMENT SERVICES FOR MINOT CDBG-DR ALLOCATION #2

THIS AGREEMENT is made and entered into by and between the City of Minot (City), North Dakota,
hereinafter referred to as “City”, and CDM Smith Inc., hereinafter referred to as “Program
Administrator.”

RECITALS:

WHEREAS, the City of Minot has received Community Development Block Grant Disaster (CDBG-DR)
funds from the United States Government Office of Housing and Urban Development (HUD) under the
Disaster Relief Appropriations Act, 2013 (Pub. L. 113-2, approved January 29, 2013). These funds are to
address housing and non-housing damages as a result of the 2011 flooding, hereinafter called the
“Program” and

WHEREAS, the City desires that the Program Administrator perform certain professional management
and operational services in connection with the Program; and

WHEREAS, the City will allow the Program Administrator to incur pre-agreement costs associated with
administrative, planning, and project delivery activities covered by this Agreement, as provided for the
Disaster Relief Appropriations Act, 2013 (Pub. L. 113-2 approved January 29, 2013); and

WHEREAS, the Program Administrator represents that it is qualified and desires to perform such
services;

NOW, THEREFORE, the City and the Program Administrator, in consideration of the mutual covenants
and agreements herein contained, do mutually agree as follows:

TERMS:

I SCOPE OF AGREEMENT

The Program Administrator agrees to perform professional management services in connection with the
Program as stated herein, and for having rendered such services, the City agrees to pay the Program
Administrator compensation as stated in sections to follow.

. SCOPE OF SERVICES

A. Goals and Objectives

The City is administering the Community Development Block Grant Disaster Recovery (CDBG-DR) funds
for disaster-related expenses necessary for disaster relief, long-term recovery, restoration of
infrastructure and housing, and economic development in distressed areas due to the 2011 flooding.

The City is retaining the services of Program Administrator to administer CDBG-DR funds effectively and
expeditiously as part of the implementation of the Disaster Recovery Program for the City of Minot. As
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outlined below, the Program Administrator will perform certain tasks (services) for the City, including,
but not limited to, assisting the City in program design, the pre-application process, the application
process, project development and implementation, bidding, pre-construction, construction, repair and
rehabilitation and closeout.

B. Statement of Work

The Program Administrator shall administer the CDBG-DR funds for the Program which is generally
comprised of Housing, Infrastructure and Economic Development where authorized by HUD. The scope
of services to be performed under this agreement is summarized in Exhibit A. The Program
Administrator shall assist the City in determining eligible activities and expending the CDBG-DR funds in
accordance with HUD regulations. The Program Administrator shall perform program management,
delivery and operation services.

C. City’s Other Contractors and Consultants

Notwithstanding any provision herein to the contrary, the Program Administrator shall have no
responsibility nor liability for the performance of the City’s other contractors and consultants, and the
Program Administrator shall have no authority to dictate or control the means and methods of those
other contractors and consultants, including compliance with any applicable building codes, health and
safety laws, regulations or policies, and environmental laws or regulations.

In all contracts between the City and the City’s other contractors and consultants performing work or
providing services on the Program, the City shall require that those other contractors and consultants
indemnify The Program Administrator for all claims, costs, losses or damages (including attorneys’ fees
and defense costs) attributable to bodily injury, sickness, disease, or death or injury to or destruction of
tangible property, to the extent arising out of or relating to the negligent act or omission of those other
contractors and consultants after the date this agreement is executed

D. Performance Monitoring and Performance Penalty Clauses

The Program Administrator shall be cooperative with Program and financial monitoring visits and/or
investigations performed by City staff, the City Auditor’s staff, and/or the U.S. Department of Housing
and Urban Development (HUD).

If the Program Administrator fails to meet milestones specifically relating to funds disbursed within the
agreed upon deliverable time frame, as established in the Minot CDBG-DR Allocation #2 Action Plan or
associated amendments, the following penalties will be placed on the Program Administrator in
sequential order.

1. A performance plan must be created within 7 days to demonstrate how the Program Administrator
will regain performance and set an agreed upon timeline. If performance is not regained within the
time agreed upon then;

2. The Program Administrator may receive a monetary penalty of up to $250 per day for each business
day that performance is not regained, up to a maximum penalty period of thirty (30) business days.
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3. The penalty will stop upon written acceptance by the City of Program Administrator's corrective
action.

The penalty terms must be invoked in writing at the sole discretion of the City. At any point after the
invocation of the penaity terms, the Program Administrator may request forbearance. This request shall
be in writing and should provide a detailed explanation of why forbearance is warranted. It shall be at
the sole discretion of the City to grant forbearance.

As such is warranted, the City will notify the Program Administrator in writing of the default specified
herein, and of the penalty assessment. Such penalty will be paid by Program Administrator within 30
calendar days of City’s written notice

. TIME OF PERFORMANCE

Services of the Program Administrator shall start upon May 6, 2013 and shall terminate when the
Program is completed, but not later than May 6, 2015, unless mutually agreed by both parties.

If the specific periods of time for rendering services or specific dates, by which services are to be
completed are changed through no fault of the Program Administrator, the rates and amounts of
compensation provided for herein shall be subject to equitable adjustment. If the City has requested
changes in the scope, extent, or character of the Project, the time of performance and compensation for
Program Administrators services shall be adjusted equitably.

If Program Administrator services are delayed or suspended in whole or in part by the City for more than
three months through no fault of Program Administrator, Program Administrator shall be entitled to
equitable adjustment of rates and amounts of compensation provided for elsewhere in this Agreement
to reflect, among other things, reasonable costs incurred by Program Administrator in connection with
such delay or suspension and reactivation and the fact that the time for performance under this
Agreement has been revised.

. CITY FURNISHED RESOURCES

Notwithstanding the Program Administrator’s responsibility for management during performance under
this Agreement, the City will provide the Program Administrator with reasonable access to facilities (to
the extent available) and timely access to data, information and personnel of the City.

V. EXPENSES AND PAYMENT

A. Agreement Amount and Rate Schedule

The Program Administrator shall perform the Program Services within the monetary limits defined by
the agreement amount and the hourly blended rate provisions contained in Exhibit B, Rate Schedule.

The Program Administrator understands that the program budget has been prepared based upon
information submitted by the Program Administrator to the City during the Request for Proposals (RFP)
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process, and that any changes to the agreement amount or the rate schedule will require the Program
Administrator to submit a modified program budget to the City for review and approval. Program
Administrator is authorized to incur pre-agreement costs.

B. Program Administrator’s Compensation

For and in consideration of the Services rendered by the Program Administrator, and subject to the
agreement amount and rate schedule provisions of Exhibit B, the City shall pay the Program
Administrator for the services completed in the scope of the RFP up to a maximum agreement amount
of $3,656,825, which may only be increased by written amendment to this Agreement signed by both
parties and approved by the City. Compensation for Program Administrator’s Services shall be based
on the all-inclusive Blended Hourly Rate of $125.00 per hour, as further described in Exhibit B.

Program Administrator invoices shall be organized such that claimed compensation for services
rendered is cross referenced to specific program work phases and tasks and shall be clearly identified in
separate detailed listings of charges.

Program Administrator invoices shall be submitted to the City on a monthly basis. Invoices are due and
payable upon receipt and approval of the City Council the first Monday of each month after receipt of
the invoice by the City. If the City fails to make any payment for services and expenses due Program
Administrator within thirty days after submission to the City Council t of Program Administrator’s
invoice’ the amounts due will be increased at the rate of 1.0% per month (or the maximum rate of
interest permitted by law, if less) from said thirtieth day after submission to the City Council; and, in
addition, Program Administrator may, after giving seven days' written notice to City, suspend services
under this Agreement until Program Administrator has been paid in full all amounts due. In the event of
a disputed or contested billing, only that portion so contested may be withheld from payment, and the
undisputed portion will be paid.

The City agrees to pay Program Administrator all costs of collection, including, but not limited to,
reasonable attorneys' fees, collection fees and court costs incurred by Program Administrator to collect
properly due payments.

C. Payment Procedure

The City will reimburse the Program Administrator based upon information submitted by the Program
Administrator and in compliance with the approved program budget and City policy concerning
payments.

D. Payment for Eligible Expenses

The Program Administrator understands and agrees that the City shall reimburse the Program
Administrator for only those costs associated with services that have been authorized by the City and
costs that are eligible under applicable federal rules, regulations, cost principles, and other
requirements relating to reimbursement of HUD grant funds. No reimbursement shall be made for
goods and services received by the Program Administrator as in-kind contributions from third parties for
assistance to the Program. If indirect costs are charged, the Program Administrator shall develop an
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indirect cost allocation plan determining the appropriate Program Administrator share of administrative
costs and shall submit such plan to the City for approval.

E. Repayment of Ineligible Payments

In the event the City or HUD determines through investigations and/or monitoring that any payment or
reimbursement to Program Administrator is ineligible or disallowed as a result of Program
Administrator’s negligence, willful misconduct, or intentional fraud, and after all appeals have been
exhausted to correct the deficiency, Program Administrator shall, immediately and without delay, fully
reimburse the City, and City will reimburse HUD for disallowed or ineligible costs.

Vi, NOTICES AND COORDINATION

Any communication concerning this Agreement shall be directed to the following representatives:

City Program Administyator

Sk M@«é 1

By:
Name: Cir\&ﬂiemphill Name: Steven L. WolsfeIHv
Title:  Finance Director Title: Associate

The Program Administrator shall coordinate with the City for all meetings and conference calls with HUD
and any other local, state or federal agency or department concerning implementation of the Program.
Additionally, the Program Administrator shall coordinate with the City on any correspondence including
electronic mail with HUD, or any other local, state or federal agency or department concerning the
implementation of the Program. As the grant recipient, the City should either initiate all correspondence
with the funding and regulatory agencies or have signatory approval of all correspondence that the
Program Administrator will forward to the various agencies on behalf of the City.

Vil. SPECIAL CONDITIONS

The Program Administrator agrees to comply with the requirements of 24 C.F.R. Part 570 and all federal
regulations and policies issued concerning the CDBG Disaster Recovery Program.

Vill. GENERAL CONDITIONS

A. Compliance

The Program Administrator shall comply with all applicable Federal, state and local laws and regulations
governing the use of funds provided under this Agreement and governing the review and coordination

of federally assisted programs and projects. Failure to adhere to these conditions or with any provision
of this Agreement may result in the City taking one of the following actions: (1) declaring the Program
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Administrator ineligible to participate in future awards; (2) withholding funds; or (3) termination of this
Agreement.

B. Indemnity

The Program Administrator covenants and agrees to indemnify, hold harmless the City and its officers,
agents, servants and employees from and against any and all claims or suits for property loss or damage
and/or personal injury, including death, to any and all persons, of whatsoever kind of character, whether
real or asserted, to the extent arising out of or in connection with the negligent execution, performance,
attempted performance or nonperformance of this Agreement, and the Program Administrator hereby
assumes all liability and responsibility of the City and its officers, agents, servants, and employees for
any and all claims or suits for property loss or damage and/or personal injury, including death, to any
and all persons, of whatsoever kind or character, whether real or asserted, to the extent arising out of or
in connection with the negligent execution, performance, attempted performance or nonperformance
of this Agreement.

C. Insurance
1. Public Liability Insurance

The Program Administrator shall furnish a Certificate of Insurance as proof that it has secured
and paid for policies of public liability and automobile insurance covering all risks incident to or
in connection with the execution, performance, attempted performance or nonperformance of
this Agreement. The amounts of such insurance shall not be less than the maximum liability
that can be imposed on the City under the laws of the State of North Dakota. At present, such
amounts are as follows:

Bodily injury or death, per person $250,000
Bodily injury or death, per single occurrence

(3 or more persons) $500,000
Property damage, per single occurrence $250,000

The Program Administrator understands that such insurance amounts shall be revised upward at
the City’s option and that the Program Administrator shall revise such amounts within thirty (30)
days following notice to the Program Administrator of such requirements.

2. Worker's Compensation Insurance

The Program Administrator also covenants and agrees to furnish the City with a Certificate of
Insurance as proof that it has obtained and paid for a policy of Workers' Compensation
Insurance in the amounts required by state law, covering any and all employees of the Program
Administrator active in the Program funded under this Agreement, and the Program
Administrator shall require any sub-Program Administrators to carry adequate Workers’
Compensation Insurance in the amounts required by state law.

If the Program Administrator has obtained worker’s compensation insurance coverage through

self-insurance, such documentation of self-insurance shall be provided to the City prior to, or
with the submission of, the first reimbursement request.
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3. Documentation of Insurance Coverage

The Program Administrator shall submit to the City documentation that it has obtained
insurance coverage as required by this Agreement within thirty (30) days of the execution of this
Agreement and prior to payment of any monies hereunder.

D. Relocation, Acquisition and Displacement

The Program Administrator agrees to comply with 24 C.F.R. § 570.606 relating to the acquisition and
disposition of all real property utilizing grant funds, and to the displacement of persons, businesses,
non-profit organizations and farms occurring as a direct result of any acquisition of real property utilizing
grant funds. The Program Administrator shall comply with applicable City procedures and policies
concerning displacement of individuals from their residences, including the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970.

E. Ownership of Documents, Copyright

All formal documents and data (not including drafts), produced under this Agreement are the property
of the City. If this Agreement results in any copyrightable material, the City reserves the right to royalty-
free, non-exclusive and irrevocable license to reproduce, publish or otherwise use the work. in addition,
the City may authorize others to use the material.

IX. ADMINISTRATIVE REQUIREMENTS
A. Financial Management
The Program Administrator shall adhere to standard, Generally Accepted Accounting Principles (GAAP)
and Governmental Accounting Standards and maintain necessary source documentation for all costs
incurred under this Agreement.
Record-Keeping, Reports, and Audits

1 Records to be maintained

The Program Administrator shall maintain all records required by this Agreement, records

required by 24 C.F.R. § 570.506 and records that are pertinent to the activities to be funded
under this Agreement, including but not be limited to:

a. Records providing a full description of each activity undertaken

b. Records demonstrating that each activity undertaken meet one of the
National Objectives of the CDBG program

c Records required determining the eligibility of activities

d. Records required to document the acquisition, improvement, use or
disposition of real property acquired or improved with CDBG
assistance

E. Records documenting compliance with the fair housing and equal
opportunity components of the CDBG program

f. Financial standards, as required by 24 C.F.R. § 570.502; and
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g Other records necessary to document compliance with Subpart K of 24
C.F.R. Part 570.
2. Property Records

The Program Administrator shall maintain real property inventory records, which clearly identify
property purchased, improved or sold. Properties retained shall continue to meet eligibility
criteria and shall conform to the restrictions specified in 24 C.F.R. § 570.606. The Program
Administrator shall ensure that any independent audit required hereunder includes a report on
real property inventory as a supplemental schedule in the audit.

3. Retention

The Program Administrator shall retain all records pertinent to expenditures incurred under this
Agreement per the State of North Dakota general Records Retention Schedule after the
termination of all activities funded under this Agreement, or after the resolution of all Federal
audit findings, whichever occurs later.

4, Reports

The Program Administrator, at such times and in such forms as the City may require, shall
furnish the City with such periodic reports as it may request pertaining to the work or services
undertaken pursuant to this Agreement, the costs and obligations incurred or to be incurred in
connection therewith, and any other matters covered by this Agreement.

GENERAL REQUIREMENTS
Civil Rights
1. Compliance

The Program Administrator agrees to comply with Title VI of the Civil Rights Act of 1964 as
amended; Title VIIl of the Civil Rights Act of 1968 as amended; Section 109 of Title 1 of the
Housing and Community Development Act of 1974; Section 504 of the Rehabilitation Act of
1973; the Americans with Disabilities Act of 1990; the Age Discrimination Act of 1975; Executive
Order 11063; Executive Order 11246, as amended by Executive Orders 11375 and 12086; and all
other applicable requirements of 24 C.F.R. Part 570, Subpart K.

The Program Administrator agrees to comply with any Federal regulations issued pursuant to
Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination against the
handicapped in any federally assisted program. The City will provide the Program Administrator
with any guidelines necessary for compliance with that portion of the regulations during the
term of this Agreement.
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2. Nondiscrimination

The Program Administrator shall not discriminate against any employee or applicant for
employment because of race, color, creed, religion, ancestry, national origin, sex, disability or
other handicap, age, marital status, or status with regard to public assistance. The Program
Administrator shall take affirmative action to insure that all employment practices are free from
such discrimination. Such employment practices include but are not limited to the following:
hiring, upgrading, demotion, transfer, recruitment or recruitment advertising, layoff,
termination, rates of pay or other forms of compensation, and selection for training, including
apprenticeship. The Program Administrator agrees to post, in conspicuous places, available to
employees and applicants for employment, notices to be provided by the Program
Administrator setting forth the provisions of this nondiscrimination clause. The Program
Administrator shall also abide by Title IX of the Education Amendments of 1972 (20 US.CA.
1681 et seq.) which prohibits sex discrimination in federally assisted education programs.

Affirmative Action
1 Approved Plan

The Program Administrator agrees that it shall be committed to carry out, pursuant to the City's
specifications, an Affirmative Action Program in keeping with the principles as provided in
Presidential Executive Order 11246 of September 24, 1965. The City will provide Affirmative
Action guidelines to the Program Administrator to assist in the formulation of such program,
upon request. The Program Administrator shall submit a plan for an Affirmative Action Program
for approval prior to the award of funds, if applicable.

2. Women/Minority Business Enterprise

The Program Administrator shall use its best efforts to afford minority- and women-owned
business enterprises the maximum practicable opportunity to participate in the performance of
this Agreement. As used in this Agreement, the term “minority and women business
enterprise” means a business that is at least fifty-one (51) percent owned and controlled by
minority group members or women. For the purpose of this definition, “minority group
members” are Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage
Americans, Asian Americans, and American Indians. The Program Administrator may rely on
written representations by businesses regarding their status as minority and women business
enterprises in lieu of an independent investigation.

3. Notifications

The Program Administrator shall send to each labor union or representative of workers with
which it has a collective bargaining agreement or other agreement or understanding, a notice,
to be provided by the agency contracting officer, advising the labor union or worker's
representative of the Program Administrator's commitments hereunder, and shall post copies of
the notice in conspicuous places available to employees and applicants for employment.
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4, EEO/AA Statement

The Program Administrator shall, in all solicitations or advertisements for employees placed by
or on behalf of the Program Administrator, state that it is an Equal Opportunity or Affirmative
Action Employer, as applicable.

5% Grievance

The Program Administrator shall establish and maintain written procedures to address
grievances or complaints of employees or Program participants under this Agreement. The
Program Administrator's written procedures should provide for employees or participants to
contact Minot only after the complainant has exhausted the Program Administrator’s internal
procedures, The Program Administrator shall notify all employees and Program participants of
its grievance procedure. Such notification must include the telephone number to reach Minot.
The Program Administrator shall immediately notify Minot of all grievances or complaints
received by the Program Administrator.

Labor Standards

1 Wages

The Program Administrator agrees to comply with the requirements of the Secretary of Labor
issued in accordance with the provisions of Contract Work Hours and Safety Standards Act [40
U.S5.C.A. 3701 et seq., as amended], as supplemented by Department of Labor regulations; the
Copeland "Anti-Kickback" Act [18 U.S.C.A. 874]; the Davis-Bacon Act [40 U.S.C.A. 3141 et seq., as
amended]; and all other applicable Federal, state and local laws and regulations pertaining to
labor standards, insofar as those acts apply to the performance of this Agreement. The Program
Administrator shall maintain documentation that demonstrates compliance with hour and wage
requirements of this section. Such documentation shall be made available to the City for review
upon request. The Program Administrator shall also abide by Chapter 11 of Title 18 of the U.S.
Code [18 U.S.C.A. 201 et seq.}, which prohibits a number of criminal activities, including bribery,
graft and conflict of interest.

2. OSHA

Where employees are engaged in activities not covered under the Occupational Safety and
Health Act of 1970, they shall not be required or permitted to work, be trained, or receive
services in buildings or surroundings or under working conditions which are unsanitary,

hazardous or dangerous to the participant's health or safety.

3. Drug Free Workplace

Page 10 of 30



All profit or non-profit agencies or organizations receiving state or Federal grant funds under the
official sponsorship of the City must certify, on an annual basis, their compliance with the
requirements of the “Drug Free-Workplace Act of 1988.” Employees are specifically prohibited
from manufacturing, distributing, possessing, purchasing, and using illegal drugs or controlled
substances in the workplace or in any other facility, location or transport in which the employee
is required to be present in order to perform his or her job function.

D. Prohibited Activity

The Program Administrator is prohibited from using CDBG funds or personnel employed in the
administration of the Program for political activities, sectarian/religious activities, lobbying, political
patronage, and/or nepotism activities.

1. Hatch Act

The Program Administrator agrees that no funds provided, nor personnel employed under this
Agreement, shall be in any way or to any extent engaged in the conduct of political activities in
violation of Chapter 15 of Title V United States Code.

2. Religious Organization

The Program Administrator agrees that funds provided under this Agreement shall not be
utilized for religious activities, to promote religious interests, or for the benefit of a religious
organization, in accordance with the Federal regulations specified in 24 C.F.R. § 570.200.

E. False Claims

The Program Administrator shall abide by 18 U.S.C.A. 286, which provides for conspiracy to defraud the
Federal Government with Respect to Claims. In addition, the Program Administrator shall also abide by
the False Claims Act (31 U.S.C.A. 3729 et seq.); 18 U.S.C.A. 287 relating to False, Fictitious and Fraudulent
Claims; 18 U.S.C.A. 245, as amended, relating to Federally Protected Activities; 18 U.S.C.A. 1001, as
amended, regarding General Statements or Entries; the Program Fraud Civil Remedies Act (31 U.S.C.A.
3801 et seq.); the Federal Claims Collection Act of 1966 (31 U.S.C.A. 3701, 3711, 3716 to 3718), as
amended by the Derby Collection Act of 1982; the Meritorious Claims Act (31 U.S.C.A. 3702); the Tucker
Act (28 U.S.C.A. 1346, 1491 and 2501 et seq.); the Wunderlich Act (41 U.S.CA. 321-322); the Anti-
Deficiency Act (31 U.S.C.A. 1341 et seq.); and Section 208(a) of the Intergovernmental Personnel Act of
1970, as amended.

F. “Section 3” Clause

1. Compliance

The Program Administrator agrees to comply with Section 3 of the Housing and Urban
Development Act of 1968, as amended, the regulations set forth in 24 C.E.R. Part 135, and all
applicable rules and orders. The Program Administrator understands that compliance shall be a
condition of the federal assistance provided under this Agreement and binding upon the City,
the Program Administrator and any sub-Program Administrators. Failure to comply with these
requirements shall subject the City, the Program Administrator and any sub-Program
Administrators, their successors and assigns, to those sanctions specified by the Agreement
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through which federal assistance is provided, and as set out in 24 C.F.R. Part 135, Subpart D.
The Program Administrator agrees that no contractual or other disability exists which would
prevent compliance with these requirements. The Program Administrator shall include the
following language in all subcontracts executed under this Agreement:

“The work to be performed under this contract is a project assisted under a program providing
direct federal financial assistance from HUD and is subject to the requirements of Section 3 of
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C.A. 1701. Section 3
requires that, to the greatest extent feasible, opportunities for training and employment be
given to lower income residents of the project area and contracts for work in connection with
the project be awarded to business concerns which are located in, or owned in substantial part,
by persons residing in the areas of the project."

2. Notifications

The Program Administrator shall send to each labor organization or representative of workers
with which it has a collective bargaining agreement or other contract or understanding, if any, a
notice advising said labor organization or worker's representative of its commitments under this
Section 3 clause and shall post copies of the notice in conspicuous places available to employees
and applicants for employment or training.

3. Subcontracts

The Program Administrator shall include this Section 3 clause in every subcontract and shall take
appropriate action pursuant to the subcontract upon a finding that the sub-Program
Administrator is in violation of regulations issued by the City. The Program Administrator will
not subcontract with any sub-Program Administrator where it has notice or knowledge that the
latter has been found in violation of regulations under 24 C.F.R. Part 135 and will not let any
subcontract unless the sub-Program Administrator has first provided it with preliminary
statement of ability to comply with the requirements of these regulations.

Subcontracts
1 Approvals

The Program Administrator may not subcontract any of its duties or obligations under this
Agreement without the express written consent of the City, unless such subcontracts were
expressly disclosed and included as a part of the Program Administrator’s original Proposal. Any
request for the right to use a subcontractor that was not disclosed in the Program
Administrator’s Proposal shall include the name and address of the subcontractor and a copy of
the proposed subcontract. The City shall have the right to require changes or additions to the
subcontract as a condition of granting permission to use a subcontractor.

2. Monitoring

The Program Administrator shall monitor all subcontracted services on a regular basis to assure
contract compliance. Results of monitoring efforts shall be summarized in written reports and
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supported with documented evidence of follow-up actions taken to correct areas of
noncompliance.

3. Content

The Program Administrator shali cause all of the provisions of this Agreement in its entirety to
be included in and made a part of any subcontract executed in the performance of this
Agreement.

Patents

The Contractor/Subcontract shall hold and save the Owner and its officers, agents, servants, and
employees harmless from liability of any nature or kind, including cost and expenses for, or on
account of any patented or unpatented invention, process, article, or appliance manufactured
or used in the performance of the contract including its use by the City of Minot, unless
otherwise specifically stipulated in the Contract Document.

License or Royalty Fees: License and/or Royalty Fees for the use of a process which is mandated
or specifically required by the Owner of the project must be reasonable, and paid to the holder
of the patent, or his authorized license, direct by the Owner and not by or through the
Contractor/Subcontractor.

If the Contractor/Subcontractor uses any design device or materials covered by letters, patent
or copyright, he shall provide for sue use by suitable agreement with the owner of such
patented or copyrighted design device or material. It is mutually agreed and understood, that
without exception the contract prices shall include all royalties or costs arising from the use of
such design, device or materials, in anyway involved in the work. The Contractor/Subcontractor
and/or his Sureties shall indemnify and save harmless the Owner of the project from any and all
claims for infringement by reason of the use of such patented or copy-righted design, device or
materials or any trademark or copy-right in connection with work agreed to be performed under
this contract, and shall indemnify the Owner for any cost, expense, or damage which it may be
obliged to pay by reason of such infringement at any time during the prosecution of the work or
after completion of the work.

Provisions Required by Law Deemed Inserted

Each and every provision of law and clause required by law to be inserted in this contract shall
be deemed to be inserted herein and the contract shall be read and enforced as though it were
included herein, and if through mistake or otherwise any such provision is not inserted, or is not
correctly inserted, then upon the application of either party the contract shall forthwith be
physically amended to make such insertion or correction.

Personnel
The Contractor/Subcontract represents that it has, or will secure at its own expense, all

personnel required in performing the services under this Contract/Subcontract. Such personnel
shall not be employees of or having any contractual relationship with the Owner.
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All the services required hereunder will be performed by the Contractor/Subcontractor or under
is supervision, and all personnel engaged in the work shall be fully qualified and shall be
authorized or permitted under State and local law to perform such services.

K. Interest of Contractor/Subcontractor
The Contractor/Subcontractor covenants that he presently has no interest and shall not acquire
any interest direct or indirect in the above described project or any parcels therein or any other
interest Which would conflict in any manner or degree with the performance of his services
hereunder.

L. Compliance with the Office of Manage and Budget
The parties agree to comply with the regulations, policies, guidelines, and requirements of the
Office of Management and Budget, Circulars A-95, A-102, A-133, and A-54, as they relate to the
use of Federal funds under this contract.

XI. ENVIRONMENTAL CONDITIONS

A. Air and Water

The Program Administrator agrees to comply with the following regulations insofar as they apply to the
performance of this Agreement:

. Clean Air Act, 42 U.S.C.A. 7401 et seq.

a Clean Water Act, 33 U.S.C.A. 1368

s Executive Order 11738

. Federal Water Pollution Control Act, as amended, 33 U.S.CA. 1251, et seq., 1321

and 1318, relating to inspection, monitoring, entry, reports, and information, and all
regulations guidelines issued there under

= Environmental Protection Agency (EPA) regulations pursuant to 40 C.F.R. Part 50, as
amended.

= National Environmental Policy Act of 1969 (42 U.S.C.A. 4321 et seq., as amended)

= HUD Environmental Review Procedures for Entities Assuming HUD Environmental

Responsibilities (24 C.F.R. Part 58).

B. Flood Disaster Protection

The Program Administrator shall comply with the requirements of the Flood Disaster Protection Act of
1973 (P.L.-2234) in regard to the sale, lease or other transfer of land acquired, cleared or improved
under the terms of this Agreement, as it may apply to the provisions of this Agreement.

C. Lead-Based Paint

The Program Administrator agrees that any construction or rehabilitation of residential structures with
assistance provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24
C.F.R. § 570.608 and 24 C.F.R. Part 35, and in particular Sub-Part B thereof. Such regulations pertain to
all HUD-assisted housing and require that all owners, prospective owners, and tenants of properties
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constructed prior to 1978 be properly notified that such properties may include lead-based paint. Such
notification shall point out the hazards of lead-based paint and explain the symptoms, treatment and
precautions that should be taken when dealing with lead-based paint poisoning, and of the advisability
and availability of blood-level screening for children less than 7 years of age.

D. Historic Preservation

The Program Administrator shall comply with the Historic Preservation requirements set forth in the
National Historic Preservation Act of 1966, as amended (16 U.S.C.A. 470) and the procedures set forth in
36 C.F.R. Part 800, “Protection of Historic Properties,” insofar as they apply to the performance of this
Agreement. In general this requires approval from the North Dakota Historical Commission and
Antiquities Committee for all rehabilitation and demolition of historic properties that are fifty (50) years
old or older or that are included on a Federal, state, or local historic property list.

E. Wildlife Protection

The Program Administrator agrees to comply with the requirements of the Endangered Species Act of
1973, as listed in 50 C.F.R. § 17.11 and 50 C.F.R. Part 402; the Lacey Act (16 U.S.C.A. 3371-3378 et seq.,
as amended); the Migratory Bird Treaty Act (16 U.S.C.A. 703-12); the Fish and Wildlife Coordination Act
(16 U.S.C.A. 661 et seq.); Section 4(f) of the Department of Transportation Act (49 U.S.C.A. 1653(f)); the
Federal Water Pollution Control Act (33 U.S.C.A. 1251 et seq.); the Coastal Zone Management Act of
1972, as amended (16 U.S.C.A. 1451); and the Safe Drinking Water Act of 1974 (42 U.S.C.A. 300f et seq.,
as amended), insofar as they apply to the performance of this Agreement.

Xi. SUCCESSORS, ASSIGNMENTS AND AMENDMENTS
A. Successors and Assignments

The City and the Project Administrator bind themselves and their successors, executors, administrators
and assigns to the other party of this Agreement and to the successors, executors, administrators and
assigns of such other party, in respect to all covenants of this Agreement. Neither the City nor the
Program Administrator shall assign, sublet or transfer its or his interest in this Agreement without prior
written consent of the other. Nothing herein shall be construed as creating any personal liability on the
part of any officer or agent of any public body which may be a party hereto.

B. Amendments

The City or the Program Administrator may amend this Agreement at any time provided that such
amendments make specific reference to this Agreement, and are executed in writing, signed by a duly
authorized representative of each organization, and approved by the City’s governing body. Such
amendments shall not invalidate this Agreement, nor relieve or release the City or the Program
Administrator from its obligations under this Agreement.

Additionally, the City may, at its discretion, amend this Agreement to conform with federal, state or

local government guidelines, policies and available funding amounts, or for other reasons. If such
amendment results in a change in the funding, the scope of services, or schedule of activities to be
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undertaken as part of this Agreement, such modifications will be affected only by written Amendment
signed by both the City and the Program Administrator.

C. PUBLIC CONTACT

Contact with the news media, citizens of the City or governmental agencies shall be the responsibility of
the City. The City may engage the Program Administrator in Program outreach efforts to facilitate the
development and implementation of the Program.

Xlll. TERMINATION OR SUSPENSION OF CONTRACT
A. Automatic Termination

This Agreement automatically terminates at the end of the time of performance as specified in Section
ll., “Time of Performance,” of this Agreement.

B. Termination Without Cause

The City may terminate this Agreement at any time by giving at least sixty (60) days prior written notice
to the Program Administrator. The Program Administrator shall be entitled to payment for Services
performed up to the date of termination contained within the notice, to the extent that the Services
have been satisfactorily performed and are otherwise reimbursable under this Agreement. In the event
of termination for convenience, all finished or unfinished documents, data, studies, surveys, maps,
models, photographs, reports or other materials prepared by the Program Administrator under this
Agreement shall become the property of the City, and the Program Administrator shall be entitled to
receive just and equitable compensation for any satisfactory work completed on such documents or
materials prior to the termination, unless HUD has determined through monitoring and/or investigative
practices, that the Program Administrator is not entitled to such compensation.

C. Termination With Cause

The City may terminate this Agreement for cause, in whole or in part, if the Program Administrator fails
to comply with any term of this Agreement, or with any of the rules, regulations or provisions referred
to herein; and the City may declare the Program Administrator ineligible for any further participation in
City CDBG Disaster Agreements, in addition to other remedies as provided by law, provided that the City
gives the Program Administrator written notice specifying the Program Administrator’s failure and an
opportunity to correct such failure. If within thirty (30) days after receipt of such notice the Program
Administrator has not corrected such failure or, in the case of failure which cannot be corrected within
thirty (30) days, begun in good faith to correct failure and thereafter proceeds diligently to complete
such corrections, then the City may, at its option, place the Program Administrator in default and the
Agreement shall terminate on the date specified in such notice. Failure to perform within the time
specified in the solicitation will constitute a default and may cause cancellation of the Agreement.
However, the Program Administrator shall be paid for all authorized Services properly performed prior
to cancellation. Further, if the City has cause to believe that the Program Administrator is in
noncompliance with this Agreement or any applicable rules and regulations, the City may withhold up to
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five (5) percent of said Agreement funds until such time as the Program Administrator is found to be in
compliance by the City, or is otherwise adjudicated to be in compliance.

D. Partial Terminations

Partial terminations of the Scope of Services described in Exhibit A may only be undertaken with the
prior approval of the City.

E. Breach of the Agreement

Termination of this Agreement shall not relieve the Program Administrator of liability for any breach of
this Agreement that occurs prior to such termination or expiration.

F. Close-out

The Program Administrator’s obligation to the City shall not end until all closeout requirements are
completed to the satisfaction of City (Unless the time period in section IV has concluded and no
extension has been granted). Activities during this close-out period shall include, but are not limited to,
making final payments, disposing of Program assets, including the return to the City of all unused
materials, equipment, unspent cash advances, Program income balances, and accounts receivable, and
determining the custodianship of records.

XIV.  MUTUAL WAIVER OF CONSEQUENTIAL DAMAGES

Notwithstanding any other provision of this Agreement to the contrary, neither party including their
officers agents, servants and employees shall be liable to the other for lost profits or any special,
indirect, incidental, or consequential damages in any way arising out of this Agreement however caused
under a claim of any type or nature based on any theory of liability (including but not limited to:
contract, tort, or warranty) even if the possibility of such damages has been communicated.

XV. NO THIRD PARTY BENEFICIARIES

It is specifically agreed and understood that this is an agreement between the City and the Program
Administrator and that there are no third party beneficiaries who may assert any rights against either City or
Program Administrator under this Agreement.

XVI.  AGREEMENT REQUIREMENTS

Notwithstanding any provision of this Agreement, the Program Administrator is required to comply with

only the Federal, state, and local regulations applicable to the specific federally assisted program
associated with this Agreement.
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XVIl.  INCORPORATION OF EXHIBITS

The following documents are a part of this Agreement:

Exhibit A Scope of Services
Exhibit B Rate Schedule
CITY OF MINOT
By: ;m / %7%
Nare: Curt Zimbelman

Title: Mayor

Date Signed: May 6, 2013

Name: Sfevefs Wolsfeld
Title: Associate

=y

Date Signed: May 6, 2013
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

Phase 1: Start up and Program Design Assistance (Month 1-2)

Program Administrator shall assist the City in developing the mechanisms necessary for
implementation of a CDBG Disaster Program, including but not limited to the following:

a.

Complete the City’s Action Plan and other required documentation for Disaster Recovery in
accordance with the established HUD Disaster Regulations. Design and develop required program
Policies and Procedures for implementation of the programs and projects as described in the
Action Plan.

Establish a data management system (DMS) based on requirements of the proposed programs.

Secure necessary personnel, equipment, and telecommunications services to be able to take
applications by mail, in-person and over the phone.

Make ready all paper forms and paper filing capacity for physical recordkeeping, including the
development of necessary procedures and forms for obtaining privacy releases, both in person and
from applicants who live in remote locations.

Develop presentation materials and conduct technical assistance meetings in different locations
throughout the City to educate potential applicants, contractors, subcontractors and other critical
target groups on the details of the eligible programs.

Make available senior managers of the Program Administrator’s firm for meetings with state
and/or federal officials, and other necessary external meetings, each instance of which must be
approved by the City.

As necessary, assist the City in signing memorandums of understanding in coordination with the

City and all relevant partners (FEMA, SBA, BND, and other similar state and federal agencies) to
facilitate the transmission of necessary data required for program implementation.
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

Phase 2: Full-scale operations (Months 3-22)

The scope of services includes grant administration services and project delivery services for Minot’s
CDBG-Disaster Recovery Program, as described below. Services shall include: compliance with all
required reporting, tracking overall grant progress in compliance with CDBG program guidelines,
providing technical assistance when necessary, preparation of amendments, coordination with City
committees, financial management, and other grant-required administration tasks requested by the City
and/or funding agency. Programs include:

Homeowner Reimbursement Program

Homeowner Incentive Program

Housing Rehabilitation and/or Reconstruction Program
Housing Acquisition/Buy-Out Program

Public Infrastructure — Public Infrastructure Program
Small Rental Program

Economic Development Program

SIRDEOE BRCCHNES

Project Delivery Services shall include, but not be limited to: conducting environmental review based on
selected activities, preparing and reviewing program policies and procedures, determining eligibility of
requested City of Minot Disaster Relief Projects, homeowner applications, housing work write-ups,
contractor verification, assisting in development of bid packages, overseeing bidding process,
conducting weekly CDBG related progress inspections, compliance with Davis-Bacon requirements,
working with project engineers, if required, and other activity related tasks required to complete the
Program.

Specifically, the City requests the following services to be provided:

e Program Management processes and tools for organizing and managing CDBG-DR programs and
funds. Establishment and training on best practices related to Program Management
Establishment of Program charters, timelines, goals, metrics and deliverables

Document control and management

Action Plan and program development and support

Policy development and review

Support of program and financial compliance requirements

Support on communication strategy

Support of monitoring plans and execution

Support of program operations as required

Assist City public relations firm with City,, Congressional, and State Government office reporting
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

All programs listed below will be designed to meet the City’s Program Policies.

1. Homeowner Reimbursement Program

Program Development

Proper controls will be built into the program policies and procedures to ensure a compliant program.
Some of the items that need to be determined include but not limited to:

Environmental clearances

* CDM Smith will employ the use of categorical exclusion to clear as many houses as
possible and maximize reimbursement funding to homeowners

e (DM Smith will also work with HUD to utilize reimbursement funds to remediate homes
with environmental issues (asbestos, LBP) prior to actual housing reimbursement for
homeowners

Maximum and Minimum Grant Amount

Time restrictions on the sale of the property

Applicants (homeowners and or landlords)

Eligibility Requirements

Priorities for selection (low to moderate income, elderly, disabled, etc.)
Type of documentation of repairs to be accepted by the program

Controls

Program Delivery

Develop Policies and Procedures for program delivery
Develop a Unit Price Reference Guide to ensure cost reasonableness of repairs
Develop Application Packages and Outreach Materials

Process Applications for Eligibility, Duplication of Benefits and Cost Reasonableness of Completed
Repairs

Site Visit to Home to Verify Work Done

Process Draw for Reimbursement
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

Information Management

* Each applicant will be assigned a unigue applicant identification which will remain with them from
intake to file closeout

* CDM Smith utilizes SalesForce which can track all aspects of the reimbursement process and provide
stakeholders progress reports.

Close-out

After reimbursement has been made the case will be closed. A final review will be made of the file to
ensure all supporting documentation required to show compliance with federal regulation and the
program policies is in the file.

2. Homeowner Incentive Program

CDM Smith will provide a comprehensive housing incentive program for up to 30 homes. Incentive
assistance will be offered to those homeowners who were eligible for the buy-out program and elect to
move into the City’s new development area. Services to be implemented include:

environmental Review

homeowner outreach

homeowner eligibility determinations

working with lenders to educate them on the program
assisting the City to develop appropriate program documents
assisting title companies

disbursement of funding

project close-out

3. Housing Rehabilitation and/or Reconstruction Program

CDM Smith will provide a comprehensive program for up to 125 single family homes. Services to be
implemented are listed in the grant proposal and include:

community and applicant informational workshops
application intake

eligibility determination

third party verification

assessment and verification of duplication of benefits
file documentation

damage assessments

environmental clearance

award calculations and allocations

development of RFP’s or RFQ’s for contractors
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

¢ development for the solicitation for the procurement of contractors

e scoring and recommendations for selected contractors

* contractor progress review services to be limited to pay point inspections, and onsite progress
inspections, once per week. The scope of services assumes that the City will complete code
inspections.

®  payment processing

4. Housing Buyout Program

CDM Smith will provide a comprehensive housing buyout program for up to 250 homes. Services to be
implemented include:

community and applicant informational workshops
application intake

eligibility determination

third-party verification

assessment and verification of duplication of benefits
environmental reviews

file documentation

appraisals

title work

award calculations and allocations

assistance with the procurement of contractors for demolition
payment processing

development of RFP’s for demolition contractors

CDBG-DR program requirement related compliance oversight of the demolition contractors

4.1 Relocation Services for Involuntary Buyout Program

All services are to be provided in accordance with 49 CFR Part 24 Uniform Relocation Assistance and
Real Property Act Acquisition for Federal and Federally-Assisted Programs Act also known as the
Uniform Act.

Relocation services will be provided for up to one hundred and fifty (150) homes.

4.1.1 Relocation Plan

A relocation plan will be developed to recognize potential problems associated with the
displacement of those affected by the project and to develop solutions to minimize the adverse
impacts of the displacement.

Preparation of the plan will include a relocation study that will include the following:

1. An estimate of the number of households to be displaced, including detailed
information on each household.
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EXHIBIT A

AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

2. An estimate of the number of comparable availabie dwellings that are expected to
be available to fill the needs of the households to be displaced.

3. An estimate of the number, type and size of the businesses, farms, and nonprofit
organizations to be displaced and the approximate number of employees that may
be affected. (49 CFR 24.205(a)(3)

4. An estimate of the availability of suitable replacement business sites.

5. Consideration of any special circumstances or relocation advisory assistance which
may be needed.

The Relocation Plan will begin with contacting each occupant. During this initial contact, an
interview will be conducted to determine the occupant’s relocation needs and to identify potential
relocation issues. At the time of the interview a relocation questionnaire is completed and
important data is gathered for use in determining eligibility and computing relocation benefits.

At this meeting the Relocation Specialists also provides the occupants with a written general
information notice on the relocation process including potential benefits and eligibility
requirements. (49 CFR 24.203(a) General information notice)
This notice will include at least the following:

1. Add 24.203 (a){1) —(5)

Using the data gathered from the questionnaires, research is then conducted to address the needs
of those being displaced. A major issue addressed in the Relocation Plan is that adequate
replacement properties are available for those being displaced. The plan will also address and
provide suggested solutions to any unique problems.

All of this information is then provided in the form of a report which is then used as a guide to how
the relocation project will proceed.
The exact number and type of relocations will also be further refined in the Relocation Plan.

4.1.2 Residential Relocation Services

Eligibility for relocation assistance shall begin on the date of a notice of intent to acquire or at the
initiation of negotiations, whichever occurs first. Promptly after the initiation of negotiations, those
eligible for relocation assistance will be notified in writing of their eligibility for applicable relocation
assistance.

For residential displacements the notice shall include information on at least one and preferably
three or more comparable replacement dwellings. These comparable dwellings will also be used in
determining the maximum replacement housing payment for which the occupant may qualify.

Owner-occupants can receive up to four residential relocation benefits:

*Replacement Housing Payment
*Costs Incidental to the Purchase of a Replacement Property
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AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

*Interest Differential
*Moving Costs

Tenants can be eligible for the following relocation benefits
*Rental Supplement Payment
Or
Down Payment and Costs Incident to Purchase
*Moving

The replacement housing payment or rental supplement payment will be determined for each
dwelling unit. After obtaining the City’s approval for the payment, the Relocation Specialist will
meet in person with the occupants and present the payment in writing. At this meeting, the
benefits, the eligibility requirements and the time frames will be explained.

The occupants will be assisted in locating replacement dwellings as well as filing claims for
relocation benefits. In addition the Relocation Specialist will provide Advisory Assistance including
providing information on financing, pros and cons of buying versus renting and pitfalls of which they
need to be aware.

4.1.3 Landlord Re-Establishment

Persons who own real estate, being acquired for the project, which they lease to others, may be
eligible to receive a payment not to exceed $10,000 to assist them in re-establishing a replacement
rental property.

Each owner who falls into the category will be met with to determine eligibility. If it is determined
the real estate owner may qualify for the payment, detailed information will be provided, as to the
requirements to receive the payment and assist the owner in claiming benefits.

4.1.4 Personal Property Move

There may to be certain instances where a person may not occupy the real estate but has personal
property that needs to be moved due to the project. These persons are eligible for the payment of
the actual, reasonable and necessary costs to move that personal property.

The Relocation Specialist will work the owner of the personal property to explain their potential
eligibility, their responsibilities and time frames for completing the move.

4.1.5 General Relocation Duties
=:2.2 béneral Relocation Duties
The Relocation Specialist will assist the occupants as needed in the completion of all paperwork

necessary to claim relocation benefits and documentation necessary to support such claims.
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

When delivering an offer of relocation benefits, the Relocation Specialist will also deliver an
advisory 90-day notice to vacate. This notice advises the occupant that they will have at least 90
days from that particular date before they are required to move from the acquired site. At the time
the City acquires the site, the Relocation Specialist will send the occupants a final 30-day notice to
vacate. This notice must give the occupants at least 30 additional days to remain in possession of
the site. The final vacate date cannot be less than 90 days from the date the occupant received the
original 90-day advisory notice.

The displacees have one year from the date they vacate the acquired property to meet the
qualification criteria for receiving relocation benefits, Displaced persons are also allowed an
additional six months to claim benefits beyond the one year qualification time frame. The
Relocation Specialist will provide services as needed to ensure all displaced persons receive
relocation advisory services throughout the 18 month period that extend beyond the vacate date.

Relocation claims will be reviewed by another Relocation Specialist or manager prior to submittal
for payment. This is part of the QA/QC process on the project. When the relocation process is
complete, the City will be provided a completed file containing all of the relocation contact logs,
reports and claims.

Relocation activities shall be coordinated with project work and other displacement-causing
activities to ensure that, to the extent feasible, persons displaced received consistent treatment and
the duplication of functions is minimized.

5. Infrastructure Program

CDM Smith will assist the City in the planning and setting up of the City’s selected infrastructure projects
for up to 5 projects. CDM Smith will gather the necessary data and information to determine CDBG-DR
eligibility and conformance to one of the three national objectives. For infrastructure projects that were
not directly impacted or damaged by the floods, CDM Smith will work with the City and HUD to allow
the project as an eligible disaster project under “economic revitalization.” Once projects are approved
by Minot and approved in the HUD Action Plan, CDM Smith will:

¢ Complete the required environmental review

® Set up the projects into HUD’s DRGR system. Eligibility, national objective, beneficiary, ethnic
characteristics, income levels of beneficiaries, financial information, etc., will be put entered the
system.

* Coordinate and assist the City in Developing RFQ's for engineering services

¢ Coordinate with selected engineer(s) to assure appropriate CDBG clauses are incorporated into
construction bids and construction award documents

® Conduct a preconstruction conference for each selected contractor

¢ Verify that the construction of the projects is in compliance with CDBG-DR Program
requirements and assure that the projects are the same as awarded

* Oversee compliance with Davis Bacon including:
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

CDM Smith will furnish all Semi-Annual Labor Standards Enforcement Reports (SALSER)
required by HUD each April and October and any Labor Standards Enforcement Reports
as needed.

Weekly contractor and subcontractor payrolls

Employee interview forms

Payroll review sheet for each payroll

Corrective actions for any wage underpayments or overtime violations

Section 3 new hire forms

Pictures of posted wage rates and Equal Opportunity posters

Change orders

insection reports

Semi-Annual Labor Standards Reports and the Final Wage Compliance Reports

®  Maintain hard files containing documentation to support compliance for the following:

o

O 0O o
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Bid Advertisements

Addendums

Compliant bid documents that include all CDBG-DR requirements

Copies of bids received including completed checklists for completeness of each bid
received

Written affirmation that contractor is not on the federal debarment list

Minutes from bid opening

Tabulation of bids

Bid award

Executed contract

Pre-construction conference minutes

Copies of completed Section 3 plans with tables A and B from contractor and
subcontractors

Completed certifications from prime contractors and subcontractors for Section 3 and
segregated facilities

6. Small Rental Program

CDM Smith will provide a comprehensive small rental program for up to 75 units. Landlords will be
offered financial assistance in accordance with the approved Program policies.  Services to be
implemented include:

environmental review

landlord outreach

landlord eligibility determinations

working with lenders to educate them on the program
assisting the City to develop appropriate program documents
assisting title companies

disbursement of funding

project close-out

27 of 30



C ®

EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES

7. Economic Development Program

CDM Smith team members will meet with City officials to determine the types of economic
development activities the City wishes to fund. The following are a few of the types of eligible and
fundable activities:

Direct loans/grants to for-profit businesses

Loan interest supplements to for-profit businesses
Loan guarantees

Business incubators

Public infrastructure to assist businesses

Based upon economic development activities that the City wishes to fund, CDM Smith will prepare the
program guidelines for the activity with input from the City staff for up to two (2) individual economic
development programs. Policies will be dependent upon such decisions as to whether the program will
be competitive; first-come, first-serve; ceiling amounts for the grant/loans; cost per job created or
retained; disaster impact or economic revitalization, etc. Once policy decisions have been made, the
documents necessary to implement the approved activity will be created. For example, if assistance is
determined to be loans/grants for for-profit businesses, application forms will be developed that
capture the information to determine national objective and to perform the underwriting required by
HUD regulations. For any of the above activities, CDM Smith upon approval of the activity by the City will
deliver written program policies, guidelines and application forms. It is anticipated that no more than
5% of the City’s total allocation will 8o into economic development activities. Services include:

a. Take applications from applicants; verify eligibility, calculate assistance amounts, and recommend
awards.
Provide applicants with technical assistance.

C. Review work write ups on eligible projects and verify the amounts of assistance due to projects,
prepare all documents related to the commitment and disbursement;

d. Process commitment letters and process invoices for assistance for eligible applicants. Prepare
form of agreement for housing rehabilitation between the homeowner and the contractor. The
scope of services assumes the City will perform disbursement to the contractors.

i. Develop a mediation process to resolve disputes between vendors participating in the
program and City.

ii. Provide the City with regular activity, financial and progress reports as required to support
billing for services and preparation of reports for City’s monitoring agencies and HUD.
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EXHIBIT A
AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

SCOPE OF SERVICES
Phase 3: Close-out (Months 18-24)

The Program Administrator shall

provide the following services in Phase 3 including,
the following items:

but not limited to,

® Provide final reports on activities, accomplishments and financials

Close out files for all applications and closed transactions
Provide all other documentation and
federal funding.

° certifications required by the contract and terms of the
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AGREEMENT BETWEEN CITY OF MINOT AND CDM SMITH
MINOT CDBG-DR ALLOCATION #2

RATE SCHEDULE

Blended Hourly Rate and Maximum Agreement Amount

CDM Smith has provided a "Blended Hourly Rate" based on the estimated labor effort, associated
individual labor rate, and applicant associated costs and expenses identified in Section 6 of the CDM
Smith CDBG-DR Proposal dated May 2, 2013. The Blended Hourly Rate shall be the sole means of
compensation for professional services performed by CDM Smith and will be reimbursed based on the
actual number of labor hours devoted to the City’s Program multiplied by the blended rate, up to a
maximum agreement amount of $3,656,825.

The CDM Smith original proposal was based on estimated projects and time and materials needed to
complete the anticipated programs. This contract contains additional programs that were not originally
listed in the RFP. The blended hourly rate is based on 29,254.60 labor hours. If implementing the
additional programs causes the labor hours to be exceeded, both parties must mutually agree to any
increase in overall contract amount.

The agreed blended hourly rate for the Minot CDBG-DR program is $125.00 per hour.
Labor and Expenses Included in the Blended Hourly Rate

The expenses included in the Blended Hourly Rate include the following services relating to the public
infrastructure, housing and economic development programs; all are identified in Exhibit A:

® (DM Smith and Subconsultant Labor ® Title Search and Examination

* lead Assessment e Title Insurance

¢ Damage Assessment ® (Closings

* 3rd Party Verification * Other Direct Costs related to program
e CREDCO office set up and operation; including
* Environmental Review printers, phones, copiers and other
¢ Escrow Services related expenses

* Legal e Appraisals

*  Office Space/Equipment *  Staff Travel

*The following costs will be assigned to the contractor during the bidding process and are not part of
the CDM Smith biended hourly rate.

® Lead Clearance *
® Asbestos Surveys *
® Asbestos Clearance *
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DATE(MM/DD/YYYY)
ACORLD
CERTIFICATE OF LIABILITY INSURANCE 12132013
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. I SUBROGATION IS WAIVED, subject to -
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the é’
certificate holder in lieu of such endorsement(s). e
PRODUCER GENTACT 3
Aon Risk services Northeast, Inc. : =
Boston MA Office (AIC No, Exy: (866) 283-7122 {Al%. No,; B00-363-0105 }g
One Federal Street E-MAIL °
Boston MA 02110 usa ADDRESS: x
INSURER(S) AFFORDING COVERAGE NAIC #
INSURED INSURER A: 2urich American Ins co 16535
CDM Smith Inc. INSURER B: Ltloyd's Syndicate No. 2623 AA1128623
ONE CAMBRIDGE PLACE
50 HAMPSHIRE STREET INSURER C:
CAMBRIDGE MA 021390000 USA INSURER D:
INSURER E:
INSURER F:
COVERAGES CERTIFICATE NUMBER: 57005221 1639 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested
‘.‘_‘g’é TYPE OF INSURANCE INSR] WAD POLICY NUMBER oGy EET MMDBY YY) uMITS
A | ceNERAL LABILITY GLO > 1 7 /20131 eacH occuRRENCE $2,000, 000
X | COMMERCIAL GENERAL LIABILITY SIR applies per policy terfis & condifions mmm_msmsss TRERTED — $300, 000
CLAIMS-MADE OCCUR MED EXP (Any one parson) $10,000
PERSONAL & ADV INJURY $2,000,000| &
GENERAL AGGREGATE $4,000,000 :":’
GEN' AGGREGATE LIMIT APPLIES PER PRODUCTS - COMPIOP AGG $4,000,000] §
pouicy [X PR x| Loc 8
A BAP 8376631-18 01/01/2014|01701/201% COMBINED SINGLE LIMIT o
AUTOMOBILE LIABILITY /01/ /01/ SOMBINED $2,000, 000 -
X | ANy AUTO BODILY INJURY ( Per person) g
| ALL OWNED sAtl:ﬁ%DSULED BODILY INJURY (Per accident) 8
AUTOS
— PROPERTY DAMAGE L]
| X_| HIRED AUTOS 23$£WNED (Per accident) F‘:‘
5
UMBRELLA LIAB OCCUR EACH OCCURRENCE o
| excess uas CLAIMS-MADE AGGREGATE
DED| [RETENTION
A | WORKERS COMPENSATION AND WCB837663319 01/01/2014]01/01/2015 WC  STATU- OTH-
EMPLOYERS' LIABILITY YIN X | ToRy iMts ER
ANY PROPRIETOR / PARTNER / EXECUTIVE E.L. EACH ACCIDENT $1,000,000
OFFICER/MEMBER EXCLUDED? NIA
{Mandatory in NH) E.L. DISEASE-EA EMPLOYEE $1,000, 000
gééﬁgf;ﬁgﬁ Egeorpeamons below E.L. DISEASE-POLICY LIMIT $1,000, 000
B Archit&Eng Prof QC1401367 01/01/2014)01/01/2015|each claim $1,000, 000
SIR applies per policy terfs & condi ions aggregate $1,000,000

The City of Minot, ND
policy.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 1 01, Additional Remarks Schedule, #f more space is required)
Re: CDBG-DR Program Management Consulti ng Services.

1s included as Additional Insured in accordance with the policy provisions of the General Liability
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CERTIFICATE HOLDER

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE
EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED
POLICY PROVISIONS,

CANCELLED BEFORE THE
IN ACCORDANCE WITH THE

City of minot, nD
Attn: Cindy Hemphill,
512 2nd Avenue sw
Minot ND 58710 usA

Financ

e Director

AUTHORIZED REPRESENTATIVE

e
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